TKIIOY Ne 55
Y/ /2 Cunsrosckas T.C.

Koaekc 3 TUKHU U CJIyKeOHOro
noBeJAeHNsI pA0OTHUKOB
I'ocynapcTBEeHHOI0 Ka3eHHOI'0 JOIIKOJIbHOIO
00pa30BaTeJIbHOIO0 yupexaeHus «Jlerckui
cag Ne 55 o0mepasBuBaOIIero BUaAa
ropoackoro okpyra MakeeBka»



1. Hacrosiuuii KOJEKC STUKU M CIY>KEOHOro TMOBEICHUS PaOOTHUKOB
['ocynapcTBeHHOE Ka3eHHOE JIOUIKOJIBHOTO —00pa30BATENBHOIO  YUPEKICHUS
«erckuii cam Ne 55 oOiiepa3BuBaroniero Buja ropojckoro okpyra MakeeBka»
Honenkoit Hapoanoit Pecnybnuku (manee — VYupexiaenue) pa3paboTaH B
cooTBeTcTBUM ¢ TnonoxkeHusmMu  Konctutyuuu Poccuiickorn  ®Denepanuu,
Tpynosoro xonekca Poccuiickoit @enepaunu, ot 25 nexadbps 2008 r. Ne 273-D3
«O mpoTHUBOJEHCTBUU KOppynuun», 3akoHa Hrkeropoackoit obnactu ot 7 mapTa
2008 1. Ne 20-3 «O mporuBoaeicTBun Koppynuuu B Hukeropoackoit obmactu»
VHBIMM HOPMAaTHBHBIMU IIpaBOBbIMHU akTamu Poccuiickont ®denepanuu, 1 OCHOBaH
Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX TMPUHIMIAX W HOPMaX POCCUUCKOTO
oO0IIIecTBa U TOCY1apCcTBa.

2. Hacrosmuii KOIEKC STUKM M CIYKEOHOTO TMOBEACHUS PAOOTHUKOB
Yupexnenuss (manee — Kopaekc) mpencraBiser coboi  cBOA  00mMIMX
npodecCHoHaTbHBIX TMPUHIMIIOB M TPAaBWUI TOBEICHHS, KOTOPHIMU HAJJICKHUT
PYKOBOJICTBOBAThCS BCEM PaOOTHHKaM YUpEKIESHUS] HE3aBUCUMO OT 3aHMMaeMOM
JOJIKHOCTH.

3. JIuno, moctynaromiee Ha paboTy B YupexkaeHue, 00s3aH0 03HAKOMUTHCS
C moJoxkeHusaMH Hacrosinero Kojekca M pyKoBOACTBOBAaThCS MMHU B IIpoliecce
TPYJIOBOM NIESITEIBHOCTH, PAOOTHUKHU YUpexkKACHUS 00s3aHbl TPUHUMATH MEPHI JIJIS
coOmroieHus nmoyiokeHuit Hactosmero Konekca.

4. llenwto Konexca siBnsieTcst 000011I€HHE 3TUYECKUX HOPM U YCTAHOBIIEHUE
NpaBWJI CIIy’)KEOHOTO TMOBeNEeHUs] PAOOTHUKOB YUpexXIeHUs i JAOCTOMHOIO
BBITIOJTHEHUSI UMH CBOEH MPodeCcCUOHANBHON JIEATeTbHOCTH, a TaKKe 00ecreyeHue
€AMHBIX HOPM TIOBECHUS paOOTHUKOB Y UpEIKICHUSI.

5. Konekc npu3BaH MoBBICUTH 3()(PEKTHBHOCTH BHITTOJTHEHUS PAaOOTHHKAMMU
Yupexx1eHus: CBOMX JOJKHOCTHBIX 00sS3aHHOCTEH.

6. Komekc cayxutr dyHmameHToM i (GOpMUpOBaHUA —pabouux
B3aUMOOTHOILIEHUI B  YUpEKIEHUHM, OCHOBAaHHBIX Ha HOpPMax Mopaju,
HPaBCTBEHHOCTH, a TAaKXE€ Ha OCYIIECTBICHUU CAMOKOHTPOJISI paOOTHUKAMU
YupexaeHus.

7. 3HaHue B COOI0/ICHHE pabOTHUKAMHU Y UpekaeHus monokennii Kogekca
SBIIICTCSI OJTHUM U3 KPUTEPUEB OIICHKU COOJIIOICHHUSI UMH TUCIUTLTUHBI TPY/IA.

8. [esarenbHOCTh YupexaeHUs M €ro pabOTHUKOB OCHOBBIBAETCS Ha
CJIEIYIOIINX MPUHITUIIAX MPO(HEeCCHOHATBHOMN ITUKH:

3aKOHHOCTB;

npodeccruoHaIn3M;

HE3aBUCHUMOCTb;

TO0OPOCOBECTHOCT;

KOH(GUICHIIUATIBHOCTB;

MH(POpPMALIMOHHAS OTKPBITOCTh YUPEKIACHUS,

3 PeKTUBHBIN BHYTPEHHU KOHTPOJIb;



CIPABEIJINBOCTb;

OTBETCTBEHHOCTb;

00BEKTUBHOCTD;

JIOBEpUE, YBaXKEHUE U TOOPOKETATEIHLHOCTh K KOJIJIeraM 1o padorte.

9. PaboTHUKM YUpekaeHUs TPU3BAHBI:

1) 1oOpOCOBECTHO U Ha BBICOKOM MPO(PECCHOHAIBHOM YPOBHE HCHOJIHSTH
CBOM JIOJKHOCTHBIE OOS3aHHOCTH, COOJ0/1ast Bce TpeOOBaHUsI 3aKOHOAATEIbCTBA
Poccuiickoit denepanuu, 3akoHonarenbcTBa Huxkeropojackoir o0iacTv B LETSAX
obecnieueHust 3PphekTUBHON pabOThl YUpeKIEeHUS U Pean3alii BO3JI0KEHHBIX Ha
HEro 3a/1ay;

2) TNpu TOPHUHITHAM PENICHUS  yYUTHIBATH TOJBKO  OOBEKTHUBHBIC
00CTOSTENbCTBA, MMOATBEPKICHHbBIE TJOKYMEHTAMU;

3) oOCyIIecCTBISTH CBOIO JEATENIBHOCTh B TMpeaeiax IMOJTHOMOYUHN
VYupexaeHus: u J0HKHOCTHBIX 00513aHHOCTEH;

4) He OKa3bIBaTh MPEANOUYTEHUS KaKUM-THO0 TpodheCcCHOHATBHBIM WITH
COIIMAJIGHBIM TPYIIIaM M OpraHU3alusM, OBITh HE3aBUCHMBIMH OT BIIUSHHUS
OTICIBHBIX TpaXkaaH, NPOo(YECCHOHATBHBIX WJIH  COIMAIBHBIX TPYII |
Opra’u3anuu;

5) uckimoyaTh ACHCTBUS, CBS3aHHBIC C BIUSHUEM KaKUX-JTHOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) U HMHBIX HHTEPECOB, MPEMSATCTBYIOMINX
100pPOCOBECTHOMY MCTIOTHEHUIO UMHU JJOJKHOCTHBIX 00S3aHHOCTENH;

6) cobmroaTh HOPMBI CIIYKEOHOU, MPO(heCCHOHATBLHON STUKU U TpaBuUiia
JIEJIOBOTO TTOBEACHMUS;

7) OBITb KOPPEKTHBIM, BHUMATEIBHBIM, TOOPOXKENATETbHBIM U BEXKIUBBIM C
rpaKJaHaMH, a TaKK€ B CBOMX OTHOIIEHUSX C BBIIMIECTOSIIUMHU PYKOBOAUTEISIMH,
KOJUIEraMu ¥ TIOJTYMHEHHBIMU,

8) MPOSBIATH TEPIUMOCTh U YBOKECHHUE K 00BIYASIM U TPAJUIIUAM HAPOJIOB
Poccun u npyrux rocymapcTB, YYUTHIBATH KYJIbTYpHBIE W HHBIE OCOOECHHOCTH
Pa3TUYHBIX JTHUYECKHUX, COIMANBHBIX TPYNN M KOH(PECCHH, CIOCOOCTBOBATH
MEXHAIMOHAIBHOMY ¥ MEXKOH(PECCHOHAIIBHOMY COTJIACHIO;

9) BO3EpPKUBATHCS OT MOBEACHUSI, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHUE
B J0OPOCOBECTHOM HCIOJIHEHHH JIOJKHOCTHBIX 00s3aHHOCTEH, a Takke h30eraThb
KOH(MJIUKTHBIX CHUTYalllid, CIOCOOHBIX HAHECTH YIIEpPO WX pEmyTaluu WiIH
ABTOPUTETY Y UPEIKICHUS,

10) npuHMMaTh TPEAYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit
denepan Mepbl MO HETOMYIIEHHWIO BO3HUKHOBEHUS KOH(DIMKTa WHTEPECOB H
YperyJIUpOBaHUIO BOSHUKIITUX CITy4aeB KOH(MINKTA HHTEPECOB;

11) He WCcmonaB30BaTh CIYKEOHOE TMOJOKECHHE [JISi OKa3aHWS BIWSHHS HA
JESTENHHOCTh TOCYIapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIPABJICHHSI,
OpraHu3anui, JOJKHOCTHBIX  JIMI, TOCYIAapCTBEHHBIX (MYHUITUTIAIHHBIX)
CITy’KaIllUX ¥ TPAXkIaH MPU PEIICHUN BOIIPOCOB JTUYHOTO XapaKTEPa;



12) Bo3aepKUBAThCA OT MYOIUYHBIX BBICKA3BIBAHUM, CYXKICHUNU U OLIEHOK
B OTHOUIEHWM JEATEIbHOCTH TOCYAapCTBEHHBIX oOpraHoB Hikeropojackoit
obnactu, YupexkaceHUs, HUX PYKOBOAUTENEH, €CIU OSTO HE BXOAUT B UX
JOJKHOCTHBIE 00SI3aHHOCTH;

13) cobmronarh yCTaHOBIEHHbIE B YUpEXKIACHUU IMpaBuia IMyOJUYHBIX
BBICTYIUUICHUH U MIPEOCTABICHUS CIIyKeOHOM nH(pOpMaluu;

14) yBaXUTEIBHO OTHOCUTHCS K JICSITEIILHOCTU MPEIACTABUTENICH CPEIICTB
MaccoBoii nH(popMaIuu 1Mo HHPOPMHUPOBAHUIO OOIIECTBA O paboTe YupexaeHus, a
TAaK)K€ OKa3bIBaTh COJCHCTBHE B TMOJYYCHHH JOCTOBEpHOW wuHMOpManuu B
YCTaHOBJICHHOM TOPSIIKE;

15) Bo3mepkuBaTbCcsi B MYOJMYHBIX BBICTYIJICHUSIX, B TOM YHCJIE B
CpeACTBax MaccoBOW MH(GOpPMAILUKM, OT 0003HAYEHUSI CTOMMOCTH B MHOCTPAHHOU
BaimoTe (YCIOBHBIX JCHEXKHBIX €AMHUIAX) Ha Tepputopun Poccuiickoit
deneparuu TOBapoB, pabOT, yCIYyr U UHBIX OOBEKTOB T'PAXKJIAHCKUX MPaB, CYMM
CHENOK Mexay pesusieHTamu Poccuiickoii ®denepanuu, mokaszaTeneil OrOIKETOB
BCEX YpOBHEH Oro/xeTHOU cucteMbl Poccuiickoit Denepanuu) 3a UCKIIOYEHUEM
ClIy4aeB, Korja 3TO HEOOXOAMMO [iJIi TOYHOM TmMepeaadyd CBEICHHM 0o
MPEYCMOTPEHO 3aKOHOAATEILCTBOM Poccuiickon denepanyn, MEXTYHAPOIHBIMU
JIOTOBOpaMU, 00BIYasIMH JICJIOBOT0 000POTa;

16) MNOCTOSHHO CTPEMUTbCA K OOECMEYeHUI0 Kak MOXHO Ooliee
3G ()EKTUBHOTO pacHopsDKEHUsT pecypcaMM, HaxoIdluMucia B cdepe HX
OTBETCTBEHHOCTH;

17) co3nmaBath ycloBUs Ui pa3BUTHUS JOOPOCOBECTHOW KOHKYPEHTHOMU
cpensl M obecmeynBaTh OOBEKTUBHOCTH M IPO3PAaYHOCTh B cdepe 3aKyIoK
TOBApOB, PabOT, yCIYT IS 00ECIICUCHHS HYXK/T Y UpeKICHUS.

10. PaGoTHUKM YupexaeHus o00s3aHbI:

1) moaaepxuBaTh MOPSAAOK HA paboueM MECTE;

2) yBeAOMIISITh paboToaress (ero mpeacTaBuTess) o0 oOpalieHud K HeMy
KaKuX-THOO JIMII B NEJNAX CKIOHEHUS K COBEPIICHUIO KOPPYMIIMOHHBIX
[IPaBOHAPYIICHUN;

3) B cay4asX, ONpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEACTAaBISATH B
YCTAHOBJICHHOM TMOPSKE CBEACHUS O CBOMX J0X0JaX, OO0 HUMYNIIECTBE U
00s3aTeNbCTBAX UMYIIIECTBEHHOT'O XapaKTepa, a TAKXkKe O J0X0JaX, 00 UMYIIeCcTBe
U 00s3aTenbCTBaX HMMYIECTBEHHOTO XapaKTepa CBOMX Cympyru (cympyra) u
HECOBEPIIIEHHOJICTHUX JIETEH;

4) TpuUHEMATh MEpPhl 10  HEJOMYIIEHHUIO JIO00W  BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(JIMKTA HWHTEPECOB U YPETYJIUPOBAHUIO BO3HUKIIIETO
KOH()JIMKTa UHTEPECOB.

11. PabGoTHuKHN YupexaeHus: He UMEIOT IpaBa:

1) 310ynoTpeOIsITh JOKHOCTHBIMHM TTOJTHOMOYHMSIMH, CKJIOHSTH KOTO-THOO
K MPAaBOHAPYIIEHUSIM, UMEIOIIIUM KOPPYIIIMOHHYIO HAIIPaBJIEHHOCTD;



2) BO BpeMsl HCIOJHEHHUS JOJDKHOCTHBIX OO0s3aHHOCTEH BeCcTU cels
BBI3BIBAIOIIE 10 OTHOIICHUIO K OKPYXAIOIINM, MPOSIBISTh, HETaTUBHBIE dMOIINH,
WCIOJIB30BATh CJI0BA U BBIPAKEHHUSI, HEIOMMYCKAEMbIE JIEJIOBBIM ITUKETOM.

12. PaGotHukam  VYupexJeHHs, HaJEJICHHbBIM  OpPraHU3AIMOHHO-
pactopsiAUTEIbHBIMU TOJHOMOYHMSIMUA MO OTHOIIEHHIO K JPYTrUM paOOTHUKAM
VYupexaeHusi, peKoMeHayeTcss ObITh AJid HUX oOpa3uaMu MpodeccHoHanu3Ma,
Oe3ynpedyHoi pernyTalnud, CIocOOCTBOBATH (POPMHUPOBAHUIO B  YUPEKICHUU
OmaronpusitHoro s AGPEeKTUBHONW pabOThl  MOPAIBHO-TICUXOJOTHUECKOTO
KJINMATa.

13.  PaGotHuku  VYupexiaeHus,  HaJCJIICHHbIE  OpraHU3alUOHHO-
pactopsAuTEIbHBIMU TTOJITHOMOYHUSIMH 0 OTHOIICHUIO K JAPYTMM paOOTHUKAaM,
IPU3BAHbI:

a) MPUHUMAThL MEPHI IO MPEJOTBPAIICHUIO U YPETyJIUPOBAHUIO KOH(DINUKTA
UHTEPECOB;

0) MpUHUMATh MEPHI TI0 MPEIYIPEKACHUIO KOPPYIIINH;

B) HE JIONYyCKaTh CIy4aeB MPUHYXKICHUS PAOOTHUKOB K YYaCTHIO B
NESATeIbHOCTH TTOJTMTHYECKUX MapTUM U OOIIECTBEHHBIX 00bETMHCHUH.

14. PaGorHukam  YdpexJaeHus, HaACJICHHBIM  OpPraHU3allMOHHO-
pactopsAUTEIbHBIMU TIOJJHOMOYHMSMU IO OTHOIICHHIO K JPYyruM pabOTHHUKAM
VYupexaeHus, cieayer NPUHUMATh MEpPbl K TOMY, YTOOBl TMOJYMHEHHBIE WM
paboOTHUKKM YUpexJAeHHs He JOMyCKalld KOPPYILHUOHHO-OMACHOTO IOBEICHUS,
CBOMM JIMYHBIM MOBEJICHUEM T10JIaBaTh MPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U
CIIPaBEJIMBOCTH.

15. Bo Bpems HCHOJHEHHS JODKHOCTHBIX OOsS3aHHOCTEH pPaOOTHUKHU
VYupexx1eHus1 BO3IEPKUBAKOTCS OT:

1) mobGoro BuJa BBICKA3bIBAHMK M JACHCTBUM JTHUCKPUMHHAITMOHHOTO
XapakTepa MO TMpU3HAKaM II0Jia, BO3pacTa, pachl, HALMOHAIBHOCTHU, S3bIKA,
IPAXKIAHCTBA, COLUAIBHOTO, HMYIIECTBEHHOTO WA CEMEWHOTO MOJOKEHUS,
MOJIMTUYECKUX WIIU PEIUTUO3HBIX MPEANIOUYTCHU;

2) Tpy0OOCTH, TPOSBICHUN NPEHEOPESKUTEITHHOTO TOHA, 3aHOCUYMBOCTH,
MPEAB3SAThIX 3aMEUaHWil, TPEAbSIBICHUS HEMPABOMEPHBIX, HE3ACIYyKEHHbBIX
OOBHHEHMUI;

3) yrpo3, OCKOPOUTENIBHBIX BBIPAXXCHUW WM PEIUIUK, JIEeUCTBUM,
MPENATCTBYIOUIUX HOPMaJIbHOMY 0OIIIEeHUIO W MIPOBOLHUPYIOIIUX
MIPOTUBONPABHOE MOBEJCHHUE;

4) KypeHusl BHE OTBEICHHBIX ISl ’TOTO MECTax B YUpeKICHUU.

16. PaboTHWUKHM yUYpeKACHUS TPH3BAaHBI CIIOCOOCTBOBAaTH  CBOUM
MOBEJICHUEM YCTAHOBJICHUIO B KOJUJIEKTUBE JEJIOBBIX B3aUMOOTHOIICHUN U
KOHCTPYKTHUBHOTO COTPYIHUYECTBA APYr C JpyroM. PaGoTHukam YupexeHus
peKoMeHayeTcsi  ObITh  BEXKJIMBBIMU, JOOpOXKEIaTeNbHBIMU, KOPPEKTHBIMHU,



BHUMATEJIBHBIMU W TPOSABISTH TEPIUMOCTh B OOMIEHUMM C TpaxaaHaMu U
KOJJIETaMU.

17. Buewmnuiéi BuI paOOTHUKOB YUpeXIACHUS MpPU HUCHOJHEHUU HMHU
JOJDKHOCTHBIX OO0s3aHHOCTE B 3aBUCUMOCTH OT YCJIOBHWA paboThl U (WJIM)
(dopmMara JeI0BOr0 MEpONPUATHS JIOJKEH COOTBETCTBOBATH OOLIECHPUHITOMY
JIEJIOBOMY  CTHJIIO, KOTOPBIA OTJIMYAIOT O(ULIHAIBHOCTh, CAEPKAHHOCTD,
TPAAULIUOHHOCTh, AKKYPaTHOCTb.

18. Cobmtonenue paboTHHKOM YupexaeHuss mnosoxeHuint Konekca
YUUTBIBAETCS TPU €ro MOOMIPEHUH, TMPU HAJOXKEHUHU JUCHUILTMHAPHBIX
B3BICKaHUH, a TaKKe Mpu olleHKe (P (PEKTUBHOCTHU €r0 AESATEINbHOCTH.

19. Hapymenue mnpaBuil aHTUKOPPYMIIMOHHOTO TOBEJECHUSA BJEYET
NPOBEJICHUE CITY>KEOHOTO paccieloBaHus MO OOCTOATENhCTBAM BO3HMKHOBEHUS
KOPPYHIIMOHHO-OMACHOW CUTYyAaIUH.

20. PaGoTHuKkH YupexaeHUs B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOTO
NPOCTYINKA HECYT AUCIHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO
U YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickont @enepannm.

21. B cinydyae BO3HMKHOBEHHUS CIOPHOW CHUTyalluud TMpU peau3aiuu
nonoxkennit  Kojexkca paGoTHuUK ~ YupexaeHUs JIOJDKEH OOpaTHThCs — 3a
KOHCYJIbTalMe! (Pa3bsiCHEHUSIMH) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTEIIO
a100 PYKOBOAUTENIO YUpeXJeHus, MO0 K JMIly, OTBETCTBEHHOMY 3a padoTy IO
NpopUIAKTHKE KOPPYILUHU B Y UPEKICHUU.
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